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Prolog

In the fall of 2010, | was asked by my then 1st chairman whether | would like to take on the post of secretary
in the local sports club. | agreed after a moment's thought. The activity included, among other things, the ad-
ministration of members and the calculation of membership fees.

A membership management program was in place, but despite having worked in IT for 30 years, | couldn't
get by with this program. Various functions could only be accessed using special, undocumented key combi-
nations.

So | went looking for another program and found it at Admidio. In 2011 the membership fee plugin was al-
ready available in version 1.0.1. With the consent of the author Gerald Lutter, | took it over from him and
have continuously developed it since then.

In 2012 the plugin was completely revised and provided with an accordion menu. In 2013 came the next ma-
jor leap in version and membership fee was expanded to include SEPA functionalities. Up to this point,
there were still very few SEPA-enabled programs. Free ones were almost impossible to find.

Membership fee is different than other programs. This is mainly due to the fact that the plugin uses the role
structure specified by Admidio to calculate the contributions (a contribution and a contribution period can be
assigned to a role in Admidio. The plugin evaluates this information). Membership fee was designed from
the ground up, no other program served as a model.

Version history

51 updates have been released since 2011, the current version is 6.0.2. A change history can be found on
admidio.org.

Demo version

A demo version of Membership Fee is available on my website admidiopluginsdemo.rmb.de.

Source code

The source code is available on GitHub (https://github.com/rmbinder/Mitgliedsbeitrag).



https://www.admidio.org/dokuwiki/doku.php?id=en:plugins:mitgliedsbeitrag#mitgliedsbeitrag
https://github.com/rmbinder/Mitgliedsbeitrag
http://admidiopluginsdemo.r-m-b.de/
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Membership fee

Function

The membership fee plugin is used to calculate membership fees and export them either as a SEPA XML
file or in the form of a list (XLSX, CSV). Since membership fee does not offer a way to send a SEPA XML
file directly to a bank, an external home banking application (e.g. Jameica/Hibiscus) must be used for this. If
the bank allows it, it may even be possible to submit the SEPA XML file using a USB stick.

The contribution calculation and the export are two processes that run independently of one another.

1.

First, contributions are calculated based on role memberships and stored in a member's profile data
(The required additional profile fields were created during the installation routine). After the data has
been saved, this process is complete. The values for contribution, contribution period or sequence
type can be changed later in a member's profile at any time.

For the export, all members are run through in a loop and it is checked whether there is data from
membership fees (such as contribution or contribution period) in the profile fields. If yes, they will be
read. No further calculation is carried out. After the data has been imported, it can be exported as a
SEPA XML file or in the form of a list (Excel, CSV).

Since the contributions are determined based on role memberships, various role types have been defined for
this purpose. These will be referred to as contribution roles in the following.

Age-based roles
o Contribution calculation depending on the age of a member

Family roles

o Contribution calculation for families or groups where one member is the contributor

o as a special form of family roles, there are multiplier roles in which the contribution value of the
role is not added, but serves as a multiplier

Fixed Contribution roles
o Calculation of contributions for divisions, honorary members, young people, etc.

In addition to these contribution roles, there are also individual contributions that can be used to calculate
individual contributions such as electricity or water consumption.

Notice
References in this description to certain menu items of the plugin are shown as follows:
— <Tab> - <menu item> - <possible single point>

(e.g. — Preferences — Contribution settings - Separator)



Installation

Upload the files

In the first step, the program files must be uploaded to the server in a subdirectory of adm_plugins. The
name of the directory can be chosen arbitrarily. However, it is recommended to use the name
"membership_fee".
There are two options here:
1st possibility:

e Unzip the file "mitgliedsbeitrag_x.y.z.zip". A directory with the name "MembershipFee" is created

with program files contained in it.

¢ Inthe Admidio directory adm_plugins create a new folder called "MembershipFee".

o Copy all files and folders from the local subscriptions folder to the subscriptions folder on the server.
2nd possibility:

Many file managers offer the option of uploading and unpacking ZIP files in one step.

< Upload files and archives

oad to directory: Mhdocs) admidia/ adm_plugine

Files antered hara will be transfermad ta the FTP sanr

Disrchainchen... | Keine Dalei ausgesdnll. Disrchaischen... | Kaine Dalei ausgewinll.

Add anather Add anather

If this option is available, the "mitgliedsbeitrag_x.y.z.zip" file only needs to be uploaded to the adm_plugins
directory and unzipped. The sub folder "MembershipFee" is created automatically.

After the program files have been uploaded, the plugin's installation routine must be called up. To do this, log

in to Admidio and start the following PHP file in the browser:

<your-admidio-page>/adm_plugins/MembershipFee/system/install.php

The installation routine

Running install.php initiates an installation process that creates all necessary profile fields and categories.
From plugin version 6.0.0 onwards, this installation process runs in the background. Minor user input is
required.

Additionally, each time the plugin starts, it checks whether the values of "version" and "stand" in the
version.php file match the values stored in the database and whether all profile fields are still present.

If there are any differences, a detailed installation process will be initiated. and further checks are carried out.
Existing configuration data can be reinitialized and overwritten with changed data.



This installation process consists of two passes:

First pass: Creation of missing profile fields and categories

Setup of membership fee
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In the first pass of the installation routine, the database is checked for missing profile fields and categories. If
profile fields or categories are missing, they can be created using the "Next" button.
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You can only switch to the second round if all the necessary profile fields are available.



Second pass: target/actual comparison

Setup of membership fee
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The second pass of the installation routine is only a target/actual comparison to show how necessary cate-
gories and profile fields should be defined. Differences are highlighted in bold.

For example, it's possible that a profile field called "Membership number" already exists, but it's not the cor-
rect data type. Necessary changes are not carried out by the installation routine.



The menu item

The installation routine creates:

1. an additional menu item (starting with membership version 5.3.1) to launch the plugin
2. arole (hereinafter referred to as the access role) for accessing the plugin

Edit Menu
"
Name @ * T —
Internal name @
Dezcription FLG_MTGLIECSBEITRAG_MEMBERSHIP_FEE_DESC

Menu lovel *
Madule rights &
Visible for ©
URL *

lean &

For your information:

In Admidio, the Menu module allows you to restrict the visibility of a menu item using the "Visible for" setting.
However, this permission does not affect access to the underlying page.

The access role created by the installation routine is listed under "Visible for" in the menu item. The current
user is already a member of this role. Additional users can be added to the role.

Based on this access role, the plugin creates access permissions only for members of this role. Afterward, it
is no longer possible for non-members of this role to directly access a program via the browser's address
bar, such as .../adm_plugins/MembershipFee/system/payments.php.

The name of the menu item and the access role must not be changed, as they will only be removed un-
changed during uninstallation.



The first basic settings

After successful installation, important basic settings must be made. To do this, call up the Preferences
menu of the plugin.

Contribution settings

The first settings, such as the proportional calculation of contributions, are to be made under — Preferences
- Contribution settings. All individual points are provided with a short help text.

Account details

The account details of the association must be entered under — Preferences - Account details.

Mandate management

Under — Preferences - Mandate management it is important to make the right selection under Data field for
sequence number. The data field selected here determines an important segment of the mandate refer-
ence. Once a decision has been made, it should not be changed.

View definitions

In — Preferences — View definitions, a content field must be specified for each column (no field may be
empty)
Background
In some cases, IDs from profile fields cannot be read out correctly during the installation process. This can

be recognized by the fact that the content field for some columns is empty. In this case, click the "Save" but-
ton once in the view definitions module.
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Testing the basic functions

After installation, the basic functions should be tested.

The views

Membership fee offers views in several modules in which data is only displayed if certain requirements are
met.

These modules are:
1. Contribution payments
2. Invoice
3. Due date
4. Advance information

Data is only displayed in the Contribution payments and Edit invoice data modules if the profile field Fee is
NOT EMPTY.
To test this, we call up a member's profile and enter the number 99 under Fee.

Notice

The number 99 is now displayed for the total in the overview.

Total sum: 99 € Already paid:  0€ Mot yet received: 99 €

# 1 # 0 # 1

If we now call up the Contribution payments module (— Fees - Contribution payments - Edit contribution
payments) or the Invoice module (— Export - Invoice - Edit invoice data), this one member (for whom the
€99 was entered) is displayed.

Contribution payments
o u

Fllter © oo ol ucers « pakdon@ iz W usese doee

Al vaid thom dutn [rem—— fan | Surmama irst nama Hirthelay

Edit invoice date

The Due date module requires the following as minimum requirements for an ad:

11



Fee

Mandate reference

Mandate date

IBAN

and: the Paid date must be empty

In the next step, we therefore open the profile of the member (where the €99 was entered) and enter values
under Mandate reference, Mandate date and IBAN.

Then we open the Due date module (— Export - SEPA - Due date). Since all requirements are met, the
member concerned should also be displayed here.

Due date

[

Dueduse 1 Sequencaype 0 - 1l ey © plar @ g aluien
] Dus daby [—— Fs | Sumemu Feat nams Birthday
(] Eg N Ricdian 1601056

ihewng 1 1o | shies

Now click the check box in the first column. The current date is entered in the Due date column.

Due date
.
Dus duse @ 21071 50 Sequence sype @ - reck rhange - v Bl thewalicn
_______
] Dlus date Saquence typs Fea || Sumems Firet name Birthdny
-] o W R lichar 18150

We go back one step using the Back button.

A new line with checkboxes should now appear under — Export — SEPA — Due date/Sequence type.

Due date/Sequence type
= P Due date FRST RCUR FHAL QOFF
01922022 (U} o m m
Selest one or more combinations of dus date and sequence tpe o oaate the X4L or contred file

t has muliple due

TRST=irsl debit, RCUR=recurring debit, FNAL= linal debil, ©OTT—one-ufl debil

1K Contral il

Creates a contral Fle (X5 or 054,

I Advance information

We click on FRST and first select XML file and then control file. We have now created our first export files.
The control file contains the same data as the XML file, only edited to be more readable.

This would test the most important views once.

12



Contribution calculation

First, all data that was entered for a member in the previous section (contribution, mandate reference, man-
date date, due date, etc.) will be deleted again.

To test the contribution calculation, we first create a role and enter 99 for contribution and Annually for con-
tribution period.

Groapa & rine Damrigtian Carmbusen ET =

Carend

We then add a member to this role and carry out a contribution calculation (— Fees - Recalculation - Recal-
culation).

Sumame || First mame i = prvicus mambarship s prsious mambershiz fra furt

Shhanig 101l 1 s

If the contribution now calculated is displayed correctly in the Contribution Payments module (— Fees — Con-
tribution Payments — Edit Contribution payments), all the basic functions have been successfully tested and
are working.

The created test roll can now be deleted again. The calculated contribution is removed again via — Fees -
Delete — Delete — Delete all.

Update

In the case of an update, all files from membership fee must always be replaced.

If the file manager offers the possibility to upload and unpack ZIP files, then the following procedure should
be followed:

1. Delete the entire membership fee installation directory (including all files and folders).
2. Use the file manager to upload and unzip the file "mitgliedsbeitrag_x.y.z.zip". (The subfolder
"MembershipFee" will be created automatically).
If the file manager does not offer the option of unpacking, then proceed as follows:
1. First delete all files and folders in the plugin directory from membership fee.
2. Then copy all files and folders of "MembershipFee" from the unzipped zip file into the plugin direc-
tory.

Notice

From plugin version 6.0.0 onwards, the plugin folder must be named "MembershipFee", or it may need to be
renamed.

13



The menu structure

All functions of the plugin are accessible via a menu.

Fees  Mandate management  Export ~ Options

The current status of the premium calculation is shown above the menu.

Membership fee

Total sum:  21% € Alrcady paid: € Mot yot received: 219 €
£ 2 # o & 2
BES £ mal emed t
Fees MMandate management Export Options Preferences

24 Remapping of age-based roles
E Recalculation
E Individual contributions

& Contribution payments

Membership fee analysis

‘D Contribution history

The main functions of the plugin, such as remapping, recalculation and payment of contributions, can be ac-
cessed via the menu items of the Fees tab.

Mandate management menu

Fees Mandate management  Export Options

© Create mandate references

[ Edit mandate

Mandates can be edited and mandate references generated via the mandate management.

Export menu

14



Fees  Mandate management = Export ~ Options

B SEPA
B Invoice

All export functions are accessible via Export.

Options menu

Fees  Mandate management Export  Options
© Generate membership number(s)
=~ Update family roles

@ Copying

o Tests

1 Overview of roles

i Plugin information

Options offers the possibility of generating membership numbers, copying profile data, displaying a role over-
view or various checks.

15



Preferences menu

Fees IMandate management Export QOptions Preferences

[# Contribution settings
<o Age-based roles

&2 Family roles

% Multiplier roles

‘2o Advanced role editing
@ Appointment selection
& Individual contributions
BB Account details

M Mandate management
i\ View definitions

B Export

& Email notifications

¥ Tests

& Access permission for preferences
I Delete

M Uninstall

All basic settings can be accessed via the Settings tab..

Notice

By default, this menu is only visible to administrators.

16



Age-based roles

Basics

A corresponding role must be created for each age range for an age-based determination of contributions.
The entire age range must be covered without gaps.

The role name is crucial as it indicates the age range. The relevant age information must be surrounded by
separators (— Preferences - Age-based roles - Separator).

Possible separators would be eg * or # or + or-or _ or! or %.

Syntax:
any text<separator><age from><separator>any text<separator><age to><separator>any text

Examples of role names with different separators:
Members between *0* and *14* years
Members from *15* to *17* years

any text *18* any text *99*

-0- to -18-

Members -19- to -80- years

Example of a grading with the separator *:
Members between *0* and *14* years
Members between *15* and *17* years
Members between *18* and *59* years
Members between *60* and *110* years

A new member will be placed in one or more of these age-based roles (which does not matter) upon initial
admission. Via — Fees - Remapping of age-based roles, a routine is triggered that reassigns all members of
age-based roles to the age-based roles based on their age. The reference time is always December 31st. of
the past year (— Preferences - Age-based roles - Monthly offset).

Notice

Members who were born after the reference time are not allowed in an age-based role because they do not
yet exist for the program (relative to the reference time). Therefore, place these members either in a family or
in a separate fixed contribution role.

Usage
In the first step, one or more separators are defined via — Preferences - Age-based roles - Separator.

The roles are then created for the defined separators and the members are added (Because these are con-
tribution roles, contribution and contribution period must be specified).

Example of role names for a scale with the separator *:
e Members between *0* and *14* years
e Members between *15* and *17* years
e Members between *18* and *59* years
e Members between *60* and *100* years

Notice

In the above example, if a member of — Fees - Remapping of age-based roles is older than 100 years, an
error message is displayed.

17



After all roles have been created, you should check via — Options - Overview of roles whether all age-based
roles are correctly recognized by the plugin.

After that, the members can be reassigned to the age-based roles via the remapping.

Remapping of age-based roles

>3 Remapping of age-based roles

Via this option, all members of age-based rcles are reassigned.

All members of age-based roles are reassigned via this menu item.

After clicking the "Remapping" button, a preview appears first.

Remapping of age-based roles
@ Rk

Surname First name & - + 1 Role name

itians b oriby bsery caluisted bl ot yed saved

The new assignments are only saved after you click on "Save".

Reference time/month offset

The reference time is always December 31st. (24 hours) of the past year.

Example of the division into an age-based role:

A role with the following age restrictions should be given: Members %1% to %2% years

In this case, it is checked whether the member on 31.12. (midnight) of the past year still fit into the age struc-
ture of 1 to 2 years (minimum was 1 year old and maximum was 2 years and 365 days old). If not, it will be

moved to another role.

With a monthly offset, this reference time can be set full months in the future or in the past.
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Family roles

Basics

Contributions defined for a family role apply to the entire family or group, not to each individual member. All
members of a family role pay a joint contribution.

In order for the plugin to be able to distinguish family roles from other contribution roles, all family roles must
begin with a clearly defined prefix, e.g. "Fam" or "Family" (— Preferences — Family Roles - Prefix).

Any number of family roles can be defined (e.g. Fam100 with a contribution of EUR 100 or Fam200 with a
contribution of EUR 200). However, it should be noted that all prefixes are different from one another. "Fam"
cannot be used at the same time as "Family".

Important NOTE

Even if family roles are not used, at least one family must be defined with a family role prefix, otherwise the
plugin will classify all contribution roles as family roles and the contributions will be calculated incorrectly.

Examples of role names:
- with the family role prefix "Family"
* Family Meier Hubert
* Family Huber
- with the family role prefix "Fam100"
* Fam100 Roller
* Fam100 Mueller Felix

Usage

First, one or more family roles (with prefix, contribution and contribution period) are defined via — Prefer-
ences — Family roles.

Then the family roles are created and members are assigned to these roles.

Example:
role with the following data was defined via — Preferences — Family roles:
o Prefix: Fam100
e Contribution: 100
e Contribution Period: Monthly

The following roles could then be defined via “Groups & roles”:
e "Fam100 Meier Hubert" (with the members Meier Hubert, Meier Hildegard)
o "Fam100 Wildstetter" (with the members Wildstetter Anton, Wildstetter Hilde)
After all roles have been defined via "Groups & Roles", they must be updated. To do this, run — Options -
Update family roles. This will sync and update the Contribution, Contribution Period, and Description entries
of family roles with the information in the settings.

Finally you could run — Options - Tests and correct any displayed errors.
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Payer

In the case of family roles, the plugin marks the first member who has account data as the party liable to pay.
The calculated contributions are assigned to this payer.

If no account details are stored for any family member, the first member found in the database is designated
as the payer. This could possibly also be a small child.

To prevent this special case, a leader can be appointed for a family. In this case, the leader is the person li-
able to pay for the program, regardless of whether account details are stored with him or not.

Important NOTE

A leader of a family cannot be the leader of another family at the same time.

Multiplier roles

A special form of family roles are multiplier roles (— Preferences - Multiplier roles). In these types of roles,
the contribution value of a role is not added, but serves as a multiplier.

Normally, a family role proceeds as follows:

All members of the family are traversed and checked to see if she is a member of another contributing role. If
so, that role's contribution is added to the payer of the family role. Finally, the contribution of the family role is
added to the payer's account.

If a family role is declared as a multiplier role, then the point "Finally, the contribution of the family role is
added to the payer's account" has a different function. The contribution entered in the family role is now a
percentage (70 means 70% of the contribution).

Example:

There should be a family role with a contribution of 60 €. This role has 4 members. Each member is in an-
other contribution role with a contribution of €50 each.

Normally, the payer of this family role would be charged €260 (50+50+50+50+60) .

However, if this family role is declared as a multiplier role, the following calculation applies (50+50+50+50) *
60% equals 120 €.
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Fixed Contribution Roles

Basics

All other roles where a contribution and a contribution period are defined are declared as fixed contribution
roles. The names of these roles and the categories they are in are not important . As soon as a member be-
longs to one or more of these roles, the contribution of the role is included in the contribution calculation.

About fixed contribution roles can

any number of divisional contributions

contributions for young people

contributions for students

contributions for honorary members (fee 0 EUR)

contribution reductions (negative contribution; minimum requirements: plugin version 4.3.2, Admidio
version 3.3.8)

e contributions for seniors

be calculated.

Usage

Create one or more roles via "Groups & roles" and define a contribution and a contribution period for each
role. Then add any number of members to these roles.

After creating the roles, you should use — Options — Overview of roles to check whether all roles are recog-
nized.
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Individual contributions

Basics

In addition to the contribution roles already presented, there are individual contributions that can be used
to calculate individual contributions such as electricity or water consumption.

Individual contributions are divided into two categories:
e basic amount
» Abasic amount is calculated if the member is a member of a specific role.
e consumption amount
» A consumption amount is calculated if the member is a member of a specific role
» and a consumption value is specified in a profile field.

Notice

No contribution roles (with contribution and contribution period) are required for the calculation of individual
contributions . Only role affiliations are evaluated. All settings (amount, consumption, etc.) are defined via —
Preferences — Individual contributions.

Usage

An individual water consumption with basic and consumption amount is to be calculated.

Basic amount

In the first step, a new configuration for a basic amount is created under — Preferences - Individual contribu-
tions ( Description eg "Water charges basic amount").

e Avole is selected under Role for which this basic amount is to be calculated
e and enter an amount under Basic or consumption amount.

When calculating the individual contributions, it is checked whether a member is a member of this selected
role. If so, the value of the base or consumption amount is added to an existing membership fee as a "base
amount”.

Example:

If 30 is specified as the Basic or consumption amount, the value 30 (as the basic amount) is added to an -
existing membership fee
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Consumption amount

A further configuration is then created under — Preferences — Individual contributions. This time for the con-
sumption amount (Description eg "Water charges consumption amount").

¢ Under Role, another role is selected for which this consumption amount is to be calculated
e Under Basic or consumption amount, an amount is to be specified,

e and under Profile field, select a profile field that contains a corresponding consumption value .

Example:

If 0.70 is entered as the Basic or consumption amount and the selected profile field contains 428 as the
consumption information, this results in a consumption of 0.70%428 = 299.60. Thus the value 299.6 (as con-
sumption) is added to an existing membership fee.

Notice

If a consumption amount is to be defined, an associated profile field must also be selected. Mathematically,
the value of "Basic or consumption amount” is multiplied by the value of the selected profile field. If no profile
field is specified (for a basic amount), it is multiplied by 1.
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Contribution calculation

Contribution and contribution period

By default, a contribution and a contribution period can be assigned to a role in Admidio. The plugin evalu-
ates these entries.

Only roles for which a contribution and a contribution period are defined are relevant for a contribution
calculation (a contribution of 0 € is also possible, eg for honorary members).

A member can belong to one or more roles. The contributions entered for these roles are added up. In which
Admidio category these roles are located is not important.

The plugin always considers the contribution defined in a role (regardless of the "Contribution period" setting)

as an annual contribution. The specification of a role's contribution period is used for the "Prorated contri-
bution calculation" function.

Prorated contribution calculation

If a member terminates their membership in a role during the year or joins a new role during the year, a pro-
rated contribution calculation will be carried out.

The end of a role membership is used for the pro rata calculation when membership ends.
Depending on the configuration (— Preferences - Contribution settings — Calculation of proportional member-
ship fee), either the joining date or the start of a role membership is used for the pro rata calculation at the

beginning of a membership.

Contribution period Monthly : Every month that has started is calculated

Example:
Joining in April -> April to December are calculated = 9 months = 9/12 of the annual fee
Leaving in June -> January to June are calculated = 6 months = 6/12 of the annual fee

Contribution period Quarterly : In the joining/leaving year, each started quarter is calculated
Example:

Joining in the second quarter (Apr, May, Jun) -> 9 months are calculated = 9/12 of the annual fee
Joining in the fourth quarter (Oct, Nov, Dec) -> 3 months are calculated = 3/12 of the annual fee

Contribution period Half-yearly : In the joining/leaving year, each started half-year is calculated

Example:

Joining in the first half of the year -> 12 months are calculated = 12/12 of the annual fee
Joining in the second half of the year  -> 6 months are calculated = 6/12 of the annual fee
Leaving in the first half of the year -> 6 months are calculated = 6/12 of the annual fee

Leaving in the second half of the year -> 12 months are calculated = 12/12 of the annual fee

Contribution Period Annual and One time : The full contribution of a role accrues in the entry/exit year.

Notice
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A contribution calculation (also a pro rata) is only carried out for active members. That is, a member must be
an active member of the role on the day the calculation is performed. Future and former role memberships
are not taken into account.

Prorated contribution calculation of family roles

The prorated contribution calculation of family roles works according to a similar principle.

Since it is not technically possible to assign an end date to a family role (in order to carry out calculations
from - to), the data of the payer of the respective family role is used for the pro rata contribution calculation of
family roles.

The end of a role membership is used for the pro rata calculation when membership ends.

Depending on the configuration, either the join date or the start of a role membership is used for the pro rata
calculation at the start of a membership.

Recalculation

B Recaleulation

Role selection

& enngidered at a el
¢ the selacted roles.

O] it i

Hthe recaleulation is enly to be carried cut for memizrs who have not vet pad for which thers is no
paid date], then crsck the box

@ Standard () Ovarwrlte () Add up

kol alis

Il

Mt i an o rele sekcticn the sbkulaian lmites @ cormaln reles, 52 aka the colodaron made aftzos
anky far these rales Bxisting pests which ar2 nat czvered By these rakes remain unchanged

Membership fees are recalculated via Recalculation.

After clicking the "Recalculation" button, a preview appears first.

Recalculation
Q Buck
First new membership
Surname | name [ new membership fee text
gmar ulia 100 Mernbership fee 20 AM Borgmann Julia
Puthmann Micale 9 {embership fee 2022 1ERW + 2KND Muthmann Nicale

Showing 1 to 4 of 4 entries

The new cantributions have anly heen calculated hut not yet saved,
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The new amounts are only saved after you click on "Save".

Individual contributions

sl contributions module, a caloulation of individual contributions, such as

[ Individual contributions

hel
ansumption.

Individual contributions can be used to calculate individual contributions. This menu item is only available

after activation ( — Preferences - Individual contributions )
After clicking on the “Individual Contributions” button, a preview appears first.

Individual contributions

@ e

Feea i 1 he o aner

E=a
The new amounts are only saved after you click on "Save".
Notice

A calculation of individual contributions should always be carried out only after the contribution has been cal-
an existing text.

culated, since a contribution text generated by the Individual contributions module is always appended to

Individual contributions are configured in — Preferences — Individual contributions.

Contribution payments

= Contribution payments
Ry default, all eantribition rales are considered whils edifing the eantribuitinns, Ahaut this rela salection
L penlorrned oy ler the selected roles, There should be ne estriction on

Role selection

editing the conlsit:
ild Be ledt hlank,

cartain rales, so thi
& Eadit contribution payments

Vi this option, a *paymant recsived” date can be wiitten into the dtabase

If the membership fee has been paid, this can be noted in the database. To do this, the date of the payday

(paid date) is written to the database.
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Contribution

@ pac

Filter @ Shiow all users

O a o a

In the first step, the date is set (via "paid on") and those are marked for which a date should be entered.

payments

«  paiden @ 05122022

Dus date Sequence type
ROUR
[ RFRIL £
5122022 156
KUK 221 I

Contribution payments

First name

© tar
Filter @ Show all users « paidon @ 05122022 m
all Fald Dus date Sequanca typa Fee ' Sumnams Flrst nams
1] RCUR 120 Telberrngien Dernbusrd
a m.azan 1 amenol Warkuis
] pha2.20a2 156 Gi
RCUR 220 Jelh

The new paid date is then set using the "Save date" button.

Contribution payments
@ Ouk

Filter @ | Shoew all users « paldon @ 0R122022
n Prid Due dute Sequence typs Fee | Sumame First nm
Important NOTE
Setting a paid date also causes:
e the deletion of any existing due date
e the change of the SEPA sequence type FRST to RCUR

Notice

A global reset (deletion) of the paid date is possible via — Fees - Delete.

Payment reminder

If a payment has not been made, an e-mail with a predefined text can be sent as a reminder (— Preferences
— Email notifications — Contribution payments e-mail message).
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Contribution payments
&

Wlhmr @ el s - palden @
Seun
a0 pad e daie Saquence fype Fer ' Surmame First nne mas T
o o W el Hukas
0 miame Eal] 20 wddiare Chiks

To do this, a profile field of the E-Mail type must be displayed in at least one column in the Contribution pay-
ments module. When clicking on an e-mail address, the message module appears with the predefined text.

Subject: Payment reminder

G fack
Fsuiied Pt
Contact information
To Markus Kammedmann crmarkamm & gmicnets
0
Your name
Your e-mail
[ Send copy of e-mail to my address
[ Request delivery confirmation
Message
Subject® Payment reminder
. & nitech attachment
Fomsl = | Siew BT A= g2 s8 Q™ G5
Ciear member,
Wit annkd L 1 Bl e i Dl o Agel 121 e snnusl mambszhis fe of B Ewo was dug
Hlezza ranzier e contrizutinn 2 cur aceount wiihin the ned 14 days.
i
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Membership fee analysis

= Membership fee analysis

Members’ fees

with account data without account data Sum

Contribution Mumbes Contribution Humber Contribution Mumbier

Membarship fees e 362 2454 & n 21 € 393
Alresdy paid 170€ 3 0€ a 170 € 3
Mot yet recaived wEe 339 2454 € n 217 € 330

Motte: The basis of this data ane the sccount details and the hembership Fee and Paid entries of the members Rabla to pay.

Fees of membership roles

Show 10 +  ontries Search:
Role Contribution Number Sum
Total sum 21175 €

2gebated rales

The membership fee analysis serves as a quick overview of the expected membership contributions.

Contribution history

‘D Contribution history

D Virw contribution histany

Hera a histany af the contibutinrs can ke displayed. The hasis & 2 sot payment date and the entries of

the contribution, the contriution Lest and the due date.

A history of contribution payments can be viewed here.
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Export

SEPA

All SEPA-specific export functions are summarized under the SEPA menu item. However, downloading a file
or sending preliminary information is only possible if at least one due date has been set.
Important NOTE

All SEPA functions require a previously performed and completed contribution calculation.
All data generated via the SEPA functions such as mandate reference, mandate date, sequence type, etc.
can be subsequently changed by editing a member's profile data. A manual change here should be carefully
considered. Each SEPA function builds on another and requires the existence of certain data.
Example:
A due date can only be set via the "Due date" module if a mandate reference and a mandate date are avail-
able. However, if a due date is entered via a member's profile without the mandate reference and mandate

date being available, malfunctions can occur as the program continues to run.

The membership fee plugin can process the following mandate terms:

FRST first direct debit sequence
RCUR recurrent direct debit sequence
FNAL final direct debit sequence
OOFF one-off direct debit sequence

When setting a paid date for the first time, the direct debit type "FRST" is permanently changed to "RCUR".

The direct debit type "RCUR" can only be changed
e about a mandate change
e via the menu item — Export — SEPA - Due date
e or by editing a member's profile

Due date

B SEPA

Rola selaction

e il ecditing Lhe dus date, Aboul Lhis rule selecion

¢ for thee selected rales. There shauld be na restriction an

& field should be left blank.

Wi is oplion, 8 dug dale van be delined o delzled,

& There ar

“Due date” view is accessed via the menu item Due date .
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Due date
@ zack

% Mialu-fltur activel ***

Ducdate @ Dz122022 Sequence type @ notcrange = Fiter @ show al users -
e
o Dus data Suquarce typ Fau | Susmais Fist nama
o CR itk
o RELR. [

o 55 Gundelnann Christoph

A due date can be set via this view.

Due date
@ sk

*% * Rale-filtar acti

Dua date & 0212 Sequance typa @ narchange « Filtae @ Show al users ~
sewrth:
o Dus datw Sequunce type Fow | Surrame First namm
Wz 3 eehr Kichare
o RELR B Bkl
L] A2 55

Notice

A global reset (deletion) of the due date is possible via — Fees - Delete.

Due date/Sequence type

Dug date FRST RCUR FHAL DOFF
[ARERH o i [ 1 i
12202 am mw m m

Selact oae e mor combinatinns of due date and sequance tpe ta create fhe KL o cantral fle,

Creates an XML lils.

A The plugin membership fer qenerates a single SFRA X411 fie hased on the selected paametes
o it has multiple due

gram i
1 i il

Creates a conbred lile [XLSX or C5V).

W Pre-notilication

Craates @ file L€15K ar £5) with data to crate serial katters for prnotifications and enables sanding of

pre-notfications by e-mail.

It is only possible to export data if at least one due date exist.
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XML file

Notice

In the past, some savings banks and Jameica/Hibiscus could not read the XML files created by the plugin ac-
cording to specification 3.1 of the DFU agreement. Problems were caused by the position and multiple pres-
ence of the PmtTpinf block in the XML file. With version 4.3.2 of the plugin, the program code has therefore

been revised and adapted accordingly.

Due Date/S T
e squenes ype Due date FRST RCUR FNAL DOFF
14122022 m
o7.42.2002 o g o
Select ane ae more combinations of diss date and ssquancs type ta erssts the XML or sontral fil,
B L dile

If you select several combinations of due date and sequence type under — Export - SEPA , an XML file with
several PmtTpInf blocks is generated. With the settings in the example above, a file with the following file
name is created: sepa_2022-12-14-FRST_2022-12-07-FRST_2022-12-07-RCUR.xml.

Due Date/Sequence Type

Due date FRST RCUR FMAL QOFF
1122022 [y 1] n
vk oo ) il

Select one or more combinations of due date and sequence type to creats the XML ar cantrol ke,

If only one combination of due date and sequence type is selected under — Export - SEPA (only one box is
checked), an XML file with exactly one PmtTplInf block is generated. This file should be able to be read by all
savings banks, home banking programs, etc. With the settings in the example above, a file with the following
file name is created: sepa_2022-12-07-RCUR.xml.

Control file

K Control file

Creates a control file (XLSX or .C8V).

A control file contains the same data as an XML file. For better readability, they are just displayed differently.

The structure is fixed and cannot be changed.
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Pre-notification

Creates a file (XLSX o 25V with data to create serial letters for pre-notifications and enables sending of
pre-notifications by e-mail.

After clicking the "Pre-notification" button, the module view appears.

Pre-notification
@k

SRR & . | = |
g
o Duw date [ ] Mumbership f Surmamu First namu 1 [ [ = Mancletw rufurincs
o RES PR He L] = e
o L2z Goe & -1 A TIO00NT
Notice

Prior to a direct debit, the payee must inform the payer of the planned collection in writing by means of a pre-
notification, at least 14 days before the debit . This can also be done by means of a contract or an invoice,
which can also contain several due dates and the corresponding collection amounts.

A pre-notification must be created again if the amount of a recurrent direct debit sequence changes.
Pre-notifications must always be sent to the account holder. In exceptional cases (address of the account
holder is not known), the member is to be informed as an alternative, with the request that this information be

forwarded to the account holder. A message text with placeholders can be defined under — Preferences —
Email notifications .
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Example:
Email to a tagged member

Pre-notification
@ vk

D date @ i

fav
O Dudes L wambanhip fes | Sumame 1 bmmme & [ L] Mandmta rafarence
8w wei al s o [ IR
o [EREEEE R Gt thrs L B ks
O R 8 Cmmran dartie L B kT

The body of the message contains unique information

because the message is sent to only one person.

Example:

Email to multiple tagged members

Pre-natification
@ vk

Dot B il

et
| Dumdite L] tembarshipfae | Surname T dintmama o & Wasduba raferares

[ T R wet sh thduas: & [T

] [ERFrE w i i & [ ITE=TT

[ IR @4 Grmenann Mare.s L] = e

The message text contains placeholders. These will only
be replaced after the "Send" button has been clicked.

Subject: Debit membership fee

B Lack

Contact infermation
= Fichand Dehr < vee: Gt e
Your name
Your e-mail
[ Sand capy of a-mail to my addrass
[ Ruguest dulivsry confirmatian
ET =]
Subject; Debit membership fee
@ back
Raquitad izt
Centact infoermation
T v by T
Your name
Your e-mail

[ end copy of e-mail to my address

[ Request delivery confirmation

Message

b il b fu

attachmant £
Wl v | M - B I A-EZ i 5L o= :=]
Uear mesbr,

£ gt we 500k 2 membarzhip e of FTCet s
Reszncs uesbe Amandatz i

annd ot oo o 1T Eeadiizr i
Fam yaur accourt Arane.

Ficaze make sure you haes srfclent honde 1t your sezoutt.

Kird ragards
Fargnizatr_jong_namey



Invoice

Invoices can be created via the Invoice menu item . This menu item also offers the option of sending
transfer requests by email.

B Invoice

I Edit inwoice data

Creates a file (XLSK or L5V) with data 1o generate invoices and offers the possibility to send bank
transfar requests via amail,

After clicking on the "Edit invoice data" button, the module view appears.

Edit invoice data

& N
oEmom

l Swmame First name Emall AccHolders e-mall Fee | Contribwrtory tet

= = 2 Membersnp fer 2022

The displayed columns (profile fields) can be defined under — Preferences — View definitions.

Notice

This module only shows members who do NOT have an IBAN.

The Export button

The Export button creates a file with data for serial letters based on the selected members.

The structure of the file is hard-coded.

The E-mail button

Notice
Any number of email profile fields can be created in Admidio. If an e-mail is sent in this module via check-
boxes and the e-mail button, the first step is to check whether an account holder e-mail address is available.
If so, it will be sent to them. If this is empty, it is checked whether a standard e-mail address is available. If
so, it will be sent to them.
Other e-mail addresses are not requested.

However, additional e-mail addresses can be displayed via — Settings — View definitions — Invoice. Sending
is then possible via the "letter symbol".
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Example:

Email to a tagged member

Edit invoice data

& sk
Al Sammy Fist s Email AacHubbirs vl
B e =
[ = =
O udbm i =

b Dentridubary bl

A Hlp e

220 Mokl fo: 2062

The body of the message contains unique information be-
cause the message is sent to only one person.

Example:

Email to multiple tagged members

Edit invoice data

@k

eaem

Al sumams Fint nama e-mal tczticlder s a-mll
B wmemaen . =

-] 3 = =

] ! s =

Sande

fre Comtrbutary bat

220 Wb e R0

The message text contains placeholders. These will only
be replaced after the "Send" button has been clicked.
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Subject: Membership fee transfer request
@ b

Contact information

I Harkus Kirenehimanin etk @y
Your nams ,
Your a-mall
[ Send copy of e-mail to my address
[ Request delivery confirmation
Message
Subject® Wiembarship 22 bansfer request
—
we - e B ] A-|f |2 2 S Ewee o BIR
Lear remzer,

Wi wouid D 12 polRey ReTing o 17t o el 1t e anrual mamberzhip bz o B9 Lum wl be due
Flzass ke iz cortrbath® (0 our 2cczunt i the red 18 days.

Kirdd mgers
DameCrgsiantian

Subject: Membership fee transfer request
@

Centact infermation

E 40 memens) ¢
Yaur name
Your a-mall
O] Send copy of s-mall ta mry addrass
Cl Raguast dalivary confirmation
Message
Subjoct ® uirtaesliips lew trarisler reguss,
e Y
o ez BIA-|gmaeazs=sGwaoMXH
[ Sp—
Wil o 1= iy e ot o Al Tt armcsd oemzeness ve <1 diva Furs wil 2o i
Firaae ranshys e cariridton i aer scnaet st foe st 14 2oy
Fira gt

Saguaizatin Lo it

Bl

Faagsial [ad



Mandate management

Create mandate references

@ Create mandate references

Role selection

Ry default, memhership references are generated for memhers,
if they dnn nast hawe: ane 1o
1 for which an IRAN & de

Using this role siection, gerersticn can caly be caried out lor the selected wls, 1o estiction is Lo

ke made Lo spedilic ioles, this feks shoule be lel Blank.

© Create mandate references

This allows mandate references to be generated depending on the specifications in — Preferences - Man-
date Management

After clicking the button "Create mandate references" a preview appears first.

Create mandate references

'
Surname First name roew mandute refarance
Rttt
FAMIEEITS
R
showing 1 of 2 ereres

e new mandate referencss have anly been celculstied but not yet saved.

The new mandate references are only saved after you click on "Save".
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Edit mandate

[# Edit mandate

[ Edit mandate

With this option, mandate data can be edited.

This menu item can be used to set a mandate date or change the mandate.

The Mandates view.

Mandates
& Bak
endaty date PRI Pikar @ e ol u,
ERE - i
=] = Samnibaty dhate Surivarmes Firsa -
o o 2
= o LRRE 1 S T4
o o AT A
= o TAOIME et O 14 -
= o TAIAE e O
= ™ cn.zne A0

The change of mandate view is called up via the "Change of mandate" button.

Mandate date Mandate reference Surname

=g
[m] r g SAITOND 27
&, 1127013 FAMD0NT 4 [N
o E’.’& MAITODDO 142 5 7

a notice

Mandate changes are required if mandate data have changed since the last collection.

Change of mandate (! - -)

Q@ Dack

Mandate reference * FARDODDT4T . )
+

Original mandate reference

IBAN® DIET2 2346 0000 4795 1245 12
*
Original IBAN
[] Mew account with anether bank.
Bic
Bank
Original bank

 Cave

The mandate change for debtors.
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Options

Generate membership number(s).

@ Generate membership number(s)

Role selection
Ty dhefault, membership numbers sre created fon all active memsers of the cunent siganizat
shis rede selectinn 1 qeneration may be parfarred only far the selected rmles. Fyoa do nas
restrict certain roles, leave this fleld blank

Farmatting

i ean spacify a formatting used to create 3 member number hese

A Fesrnatting can contain U 1 three segments: the gre-ssgment, the ssquential ramber, the secondary
seqment, the example: ENGE£¥£GYRN, kach change in the pre-segment causes a rew start of the
sequeniue number, Thee sscuence paniben is marked with the charscier 8. The subsequent segmsnt is
anky attached ta the member number gereratad by the pee segment and serial number.

A, DFLEIAGYRAN,

CEUZASSYMN, DEU (AN, 5 ¥y member numeers:

AUTIONGYRAN, AUTODZGEYRAN, ALTSESGYIME, ALT102

[ Fillin gaps

tiaps in memnbarship numbars are filled

& Generale membershiz number(s)

Generates membership numbers for active members in the current crganization

Member numbers for active members of the current organization can be created via this menu item.

After clicking the button "Generate membership number(s)" a preview appears first.

Generate membership number(s)

@ sk
Surname First name new Membership number
Telermaier Gerrbiand 961
Kammedmarm Farkus 982
Dt Richard 881
Cunelmenn Christoph SE4

Stwiog 1 1 4 ol 4 entries

Trve news b rmbens have oty e caloalsies, bl e rob el been saves,
The new membership numbers are only saved after you click on "Save".

Generate membership number(s)

8 ac
Surnarms First namsa rarw MamBurships numbar
Feltanrsiivs Fernland 61
Kamenelmann arkus sz
[ Fichard 4
G Chisisph 64

The rew mamber narmbers have been s,
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Update family roles

& Update family roles

£ Update famity roles

Hera the entries of contribution, contribution period and description of family roles can ba compared
with the infarmation in the 'wrr'r.g-. and updated,

Here, the entries for contribution, contribution period and description of family roles can be compared with
the information in the settings and updated.

After clicking the "Update family roles" button, a preview appears first. Differences in entries are highlighted
in bold.

Update family roles
P

il A LETURL Crsnition CERRET Canilarien actian pry
R reme Czmrizurn Easirbation saricd parind Basription Dassripos

T KR Litananr = N Smrnanily Pazmibly 1201 1ADT 2D

- 1 b T P

Thn I 3 45 17 20 HEI0 K Sy Py W B A AN ST S s (v

The new data will not be saved until you click on "Save".

Update family roles
P

Rade mame: Contibution Contribarion period Dascripaion

oz iy 1AZT ZKND

o HMonzily 1427 ZKND

Data s baen saved.
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Copy

This profile data of a member can be copied to another Member.

Using "Copy" the contents of profile fields can be copied from one member to another member.

The view of the "Copy" option.

First select source and target of the copy process.

Copying
@ EBuck

o Chalcs Prafile fuld chakes Targee
Hager o Sumame 1 rimarn
o il a
Wickrar: o liret rams a i
o Juesen o
il o ity a 1ikingen
2 =] Sl e 1
o sk a
dumarn, ES o streen 1 oo 1

e o~ —— TR
The finished result of a copy operation.
Source Chaoica Frodile flald chalcs Targat

st oh
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Tests

Tests have no influence on the calculation of contributions. As the name suggests, they only serve to check
certain data. Each check can be activated or deactivated via — Preferences — Tests .

Age-bases roles

Checks whether there are gaps or overlaps in the age-based roles, based on the age information.

Role membership (age-based roles)

Checks whether a member is in several age-based roles (e.g. in grading % and in grading & at the same
time)

Role membership (mandatory)

Checks if a member is in at least one mandatory role membership.

Role membership (exclusion)

Checks if a member is in mutually exclusive roles.

Family roles

Checks whether there are members in family roles who should not be in this family role due to their age.

Account details

Checks whether the account holder field is filled in the account data. If so, address data must also be filled
out.

Notice

If the member is also the account holder, the account holder field must contain **NO** content , it must be
empty. In this case, only the IBAN field needs to be filled out
(BIC and bank can, but do not have to be filled out)

If the account holder/payer and member are not identical,
this data must also be given :
* First and last name of the account holder
* Street and house number
* Postal code
* Location

Mandate management

Checks whether mandate ID and mandate date are available (requirement: IBAN and membership fee must
be filled out)

IBAN test
Check for correct IBAN
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BIC test

1. Check: Checks for the presence of a BIC. Payments outside the EU / EEA continue to require a BIC
(Currently the following countries: Switzerland, Monaco, San Marino, Jersey, Guernsey, Isle of Man, St.
Pierre and Miquelon).

2. Check: Check the formatting of the BIC. A BIC consists of a 4-digit bank code, a 2-digit country code, a 2-
digit city code, and an optional 3-digit branch code.

Display when all test conditions are met.

& Tests

Age-based roles

Checking of age-based roles for discrepancies with regard to the age stipulations.

There are no lonpholes o cverdapping in the age-based roies.

Role membership (age-based roles)

Checldng for multipls memberships in age-based roles,

Mo imermbe is repestedly in dilleient scdielon ol Bie sge-based roles

Role membership (mandatory)

Chacking far mandatary rala membarships

All members ara in at least one mandatory membership rok:

Role membership (exclusion)

Checking for duplicate memberships in excluded roles

o memher cxists tasice in any excluded membarship role

Family roles

Review of family roles to the specified number of members in the setup.

A Larmilies Followe Ui s Cordilions.

Account details

Check for completeness of the account data,

Al data s enmplesn,

Mandate Management

Chacking of complataness of data for mandate management purpases.

Al data is complese.

IBAN test
Check for correct IBAN (Mote: The 184N check digit at the third and fourth digits of the IBAN is checked on the basis standard
IBAM rule).

Mo IBAM indicales an e

BIC test
Checks for the presence of a BIC, Payments outside the EU / EEA continue to require o BIC (Currently the fallowing countries:
Switzerland, Monaca, San Marine, Jersey, Guernsey, lsle of Man, St. Pierre and Miguelan).

Al required Kit ar: quailable.
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Examples of unfulfilled test conditions.

Role membership (exclusion)

Checking for duplicate memberships in excuded roles

Hammer, EH
simmel Falgar

=~ Tha listad meembers awist twics bn at least two awxcluded mansbership rales.

Family roles

Revten of famlly robes to the specified mumber of members In the sctup.

== In the lixtec] Families ot luast coe membar does nat mest the test conditioms,

IBAN test

Check for cormeet IBAN {Note: The IBAMN check digit at the third and fourth digits of the 1BAN is cheched on the basks standard
I1BAN ruls.).

=x For tha mambers listed, the IBAN is wrong.

Overview of roles

i Overvicw of roles

Hurdsar of menbars

The role overview provides an overview of all contribution roles and their number of members.

Plugin information

i Plugin information

Plugin name Membership fee
Version 5.1.6-Betal

Status 09.12.2022

Drovc urreeryvita i o B Cpen doc entation

Information about the version and status of the plugin is displayed here.
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Preferences

Contribution settings

[# Contribution settings
Prafix Mhenbership fes 2022
The membership fre test can b praceded by @ profie,
suift taneilig)

Fraparticnal membarship faos cin he followed by a affe

D cakeulation of propartional barship foo ©

If e pre et cont
must be ticked [if the chedehox is dreact

) Round off membarship fass

Minimum cabeulated amount o -
€

Here, a minimwm calculated amount c2n be entered. Calculated membership fees that are lowsr than this
itten into the databave.

amount are filtersd cut and

B Membership fee text inchuding name

The iespective checkbo hes 1 1 the usen e is Lo appear in Ui merniership los Lo

& Membership fee text inchuding names (Families)

The tespective checkbos hes 1o be
i hip e el

il e vl all Tty by ae Lo apseer in Une

Separntor Spare .

Separator used to mark the user name £ names of the family members in the membeship fee text

ate ot permissible in EU bank tansters.

Separators marked with

General contribution settings.

Age-based roles

a0 Age-based roles

Monthly offset 2

wiith & monthily offset, the reference tirme a) for the classification inte the age-based roles and &) for the
age-telated tests can be shilted by months in e luture oo in the st (0 conesponds o o olsel
in the apa-hased roles i to be anterad

Separator tn etract the a

Sarnple role name with separator
Members aged between *14* and *18*
» In this case, the mambarshin for of members aged betwean 14 and 15 is cakulared,

1. Staggering

Settings for the age-based roles.
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Family roles

a2 Family roles

Reqired finkis ®

1. Famfly role

Prefic® FamFRID 1 1)

Here, the: profie for family moles is to be entered. This valie identifies all family rmles.
Contribution € .

The contrlbution for family roles with this prefix

Contributlen periad '

The czatribution period far family rales with this prefic

Desaription 2]

The daseription far farmily roles with this prefis,

M Delete this canfiquration

2. Family role

Profixe FamERWT + 52N
Here, te prefic for family roles is o be entered This vahue identilies sl Bamily roles,
W st further configuration

A A sach addition o deletion of 8 conliguration the Ssve bulton has o be presued.

Family role settings.

Multiplier roles

% Multiplier roles

Multigier roles are far roles where the contribution value is not added but serves as a multiplier. The

walue is 2 pereertage

Here one or more contribution roles can be defined as multiplier roles.

I earespancs tn F%).

Advanced role editing

i2s Advanced role ediling

Hare you have the eptiun ol directly editing the enuiss "Conbibutisn”, "Contribution perisd” and "Dessiplion” in all contibutiza reles
[eoecrpt frr family rales).

Mitglieder *14* bis *17* Jahre (25 EUR)

Contribution € 25
Contribution period ncathhe .
Description s

Values of contribution, contribution period and description of contribution roles (except family roles) can be
edited via the Advanced role editing. Only via this menu item is it possible to enter a decimal value or a
negative contribution for a role (this is no longer possible via — Admidio — Groups & Roles — Edit Role ) .

46



Apointment selection

i@ Appointment selection

Appointment selection 0
The events selected here can then be assigned a contribution and a contribution period using the
“Advanced role editing” module,

By default, no contribution and no contribution period can be assigned for an event in Admidio. A contribution
of 0 and a contribution period of "One time" is assigned to the selected dates via the "Appointment
selection". This means that they are recognized by the plugin as contribution roles and can be further edited

using the “Advanced role editing” module.

Individual contributions

= Individual contributions

Raguired Fekis ®

Accass to the “ndhidual Erabled
Contributions” module

The moule can be complstely deattiveted using this setting. {Default: Deattiveted)

with the help of the ingividual contrilutions mogule, a calculation of individual contributions, such as electricity or water consumption.

individual contributions module can be activated or deactivated here.

Examples of configurations of basic and consumption amount of water and electricity.

1. Configuration

Description @* Water charges basic amount
Short name O WOBA

Role O senachnung individuaherbrach
Basic or consumption

amount ©

Profile field O

& Delete tis configurstior

Example basic amount of water charges

2. Configuration

Dssaiption 8¢ ‘Water charges consumption amaunt

Short name O WA

Role O fereckaung Indridaaherhrach v
Basic or consumption 01,401

amount @

Profila fiald @ Wasserven bnauch

Example consumption amount water charges
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3. Configuration

Description 0% Flectriciny charges basic amaant

Short name ECHA

Role O Berechnung Individusherbiavch

Baslc or consumption
amount 0

20
Profile field O

Example basic amount of electricity charges

4. Configuration

Description O

Clecticity charges comsumplicn ameunt

Short name

ECCA
Role O Berechaung Indiiduslverbrauch "
B 0233
amount
Profile field £

Stromverbrauch

M Delete this configuration

Example consumption amount electricity charges

Account details

B5 Account details

Fiazuira: fulch @
The accaunt datails of the recipient are to ba entared,

IBAN® DEDM 1234 5676 1234 5675 56
BIC

Bank® Iesthank Musterstadt

Payee®

Musteruerein i,

Craditors Identification ESEMSVDI0001 23456
number®

I .zm:ill\ 3 Ll\sl';ge ol tmardate ol the payse ard/oe Crediter lbentifier can be perlarmed.
v Save
The payee's account details.

The Change of Mandate view is accessed via the "Change of Mandate" link.

Notice

Mandate changes are required if mandate data have changed since the last collection.
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BE Account details

Aoqire fnkie #
The account details of the recipient sre to be entered.

L DI04 1234 5678 124 5674 36
Bic
Bank® Testbank Musterstadt
Poyee® Musteniengin e,

+
Orlginal payes
Craditor's idemtiization DESEMEVO00001 23456
number®

+
Original identification
number of creditor

A Friries have to b nelate data has changed since the last coilection, Mo new

mandata is requirad. Only the origina! valuas have to be incluged into the XML data recerd, Prios to
4 new collection, the oiigingl data entered here has o be seleed manaally.

The change of mandate of the payee.
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Mandate management

- Mandate Management
Family preflx Fi
Member prefin e
Payer prefix Py

Minimum length a

Data field for sequence tdembarshin number
number

wia the fields described abowe, the parameters for compiling the mardate reforence can be confiqured,

The parameters for the composition of the mandate reference are set here.
Notice

Once a mandate reference has been created, it should not be changed. If it is changed, a change of man-
date must be carried out.

A mandate reference is divided into 3 sections. The number of characters (=minimum length) is specified in
the menu.

Section 1 Section 2 Section 3
Digits 1 to x Digits x+1toy Digits y+1to z
prefix zeros sequential number
The prefix

The prefix in section 1 can be assigned individually. A distinction is made between:
e Families (e.g. FAM or FAMILY)
e Members who act as self-payers (e.g. SLF)
e Members who have a payer (e.g. PAY)
Notice

A prefix can, but does not have to be entered. There is also no need to define different prefixes.

The zeros

Section 2 is filled with zeros (0) if the set minimum length has not yet been reached.

The sequential number

Section 3 is a sequential number. To do this, a database field with clear content ( e.g. member number or
user_id) is selected. The value from this database field is used as a sequential number.

Example 1: Example 2:
e Specified minimum length: 10 e Specified minimum length: 5
e Prefix: FAM e Prefix: MEMBER
e Sequential number: 566 e Sequential number: 723
e =>results in the following mandate reference: e =>results in the following mandate reference:

FAMO000566 MEMBER723
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View definitions

This menu item can be used to define the columns (profile fields) to be displayed for the views
¢ Contribution payments,
e Mandate management,
e Due date and
e Invoice

" View definitions
Here you can defing th columins for the views contribution payments, mandate managemant, due dates and invoices.

Mate: Cne or more column: arg aleady predefined in the respective views, These can nat be movad in thair position and can not be delated,

Contribution payments
Column selection
Mo, Content
1. Cosurnn : paid
2 Coburnn : Due date N
3. Cokimn : Sequene ype
4, Colurn ; Fer
5. Cohimn : Sumams -
6 Courmn : First name
B Export
Reguired figkis ¢
SEPA
XML file name (® seps
Cantrol file name 0 sepa
Control fila type Miciesalt Excel (KLSK) N
Pre-notiflcation expart file expart
name 0%
Pre-notification export file Wicrosoft Bxcel (C5V)
type
Invoice
Invoice file name 0% nice
Invoice file type 5V UTF-3) V

Settings for data export.
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Email notifications

&= Email notifications

Ermail notifications Here you can justfy the Lext of sach email notification. The texs s divided inls two pars (subject and
content) and ara identified by #subjects and #content#, |he cartent for each section follows it

o st il e fbloming wilduards can be wsed, Theg will be replaced with the conesponding content st
nuntirme:

#user_first_name# - First name of the membsr

trusar lact name# | a5t nama of the member

Astreetd - Sirest

aposteode# - Postal code

ity Ciry

demaild - E-mail

#phane# - Fhone

tmobile#  iobil

birthdayd - Tirthdy

sarganization_long_names - Mama of the organization

tfeatt  Amount of the membarship foa

Adue_dayd - Due date

#mandate_id# - Mandate reference for this collection of contributions
tmandate datett  Maadate date

dcreditor id¥ - Credit
#iban# - fccHolder's 134N

tlban_obfuscatedt  AccHoldar's abfuscatad IBAN
Whick - AccHolder's BIC

#bank# - AocHolders Dank

edabtortt - AccHoldar's name

#membership fee textd - Intended purpose

ion number

s ider

Contribution payments =-mail &
message e vk like o polin amind you that on April 151 the annual membership foe of #feer Furn
wias due,
Please ransler the withiin Lhe nesxt 14 days.
Kt regards.
imation lang named r
Pre-notification e-mail hjcct# Dekis mambership foo
maszaga nl¥ Deat member,
un Atk day® we buuk & membeship e of $leed sures
with the mandate reforence number #mandate_ide
o 1D *oreditor_ids
from yo "
Inveice e-mail text )
e weoukd like to politely remingd you that on Apiil 152 the annual membership fee of #fee® Euro
will be due.
Please transfes the contributian tn aur account within the next 14 days. "
F ]

Tests

Settings for the role checks

¥ Tests

e for sorme Lests. Al seltings mede here ar

The Iluwirg bests can be activated indridually, Addiional =
chrcking, they do net affacs the csdculatian,

s sy e p

Enable tests

All tests can be activated separately.
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Test "Age-based roles” activate

Test "Account details” activate
Test "Mandate Management” activate
Test "IBAN test" activate

Test "BIC test” activate

Role membership (age-based roles)

& Test "Role membership (age-based roles)” activate

Role membershp jage-based  Secloct the qraduations that should nat b inclded in the cam
roles) O

[ Age-based reles {7)
O Age-based roles (-}
Age-based roles (8

B Age-based roles {3)

Here you can select which scales should not be included in the "Role membership (age-based roles)" test.

Role membership (mandatory) and Role membership (exclusion)

B Tests "Role i * and "Role i ion)” activate
Rale mambership T which memhership mles must a member heionq at leest (inclusive- (R aparation?
(mandatory) Al possitile oles s w ke metked

| Age-based roles (7}
1 Age-besed roles (-)
] Age-based roles (&)
[l Age-basad roles (%)

| Family roles
<

Role mambership {axclusion)  Which rale membarships am to evdude rach athes?

@ Age-based roles (%) /. Age-based roles ()
1 Age-basad roles (*) /. Age-based roles (&)
1 Age-basad rolas (%) /. Age-based rolas (%)
| Age-based roles (-] ./, Age-based roles (&)
O] Age-based roles (-) ./. Age-based roles (%)

Category selectlon

¥ick the category to which a member must belong basically to be considerad when examining the rola
membership. With no choice, this option

ningless

Role membership (mandatory)

All contribution roles to which a member should at least belong must be selected here. All possible roles are
to be marked.
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For example, a member should either be in
e an age-based role
e ORin afamily role
¢ ORin an honorary members role

-> in this case tick the boxes: "Age-based roles", "Family roles" and "Honorary members"
Role membership (exclusion)
Here you have to select which contribution roles should be mutually exclusive.

For example, if a member is not allowed to be in an age-based role and a family role at the same time
(-> double contribution calculation), then "Age-based roles ./. Family roles" is to be marked.

Family roles

[ Test “Family robes”

Family rolas

1. Family role

FamERW2 40 01T AR A

2. Family role

The test conditions for family roles are defined here. A separate test condition in the format "from*to:number"
can be specified for each prefix of a family role. Multiple conditions must be separated by semicolons.

It is checked whether a member of a family role should not be in a family role with this prefix due to his age.
All checks of family roles refer to the reference time that was defined for the age-based roles.
Examples of test conditions for family roles:

exam on test condition

-0 people from 0 to 17 0*17:0;18*59:2;:60*99:0
-2 people from 18 to 59

-0 people from 60 to 99

-0 people from 0 to 13 0%13:0;14*17:1;18*59:2;60%99:0
-1 person from 14 to 17
-2 people from 18 to 59
-0 people from 60 to 99

-0 people from 0 to 17 0*17:0;18*59:1;60*99:1
-1 person from 18 to 59
-1 people from 60 to 99

-0 people from 0 to 17 0*17:0;*18:59::0*;60*99:2
-0 people from 18 to 59

-2 people from 60 to 99

The use of complex family role prefixes is also possible.

The author of the plugin currently uses the following family role prefixes:

With the following specifications:

e Child: 0 to 13 years
e Youth: 14 to 17 years
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e Adult: 18 to 59 years old

e Senior:

family role prefix
FamERW1+JUG1+0
FamERW1+JUG1+KND1

FamERW1+JUG1+KND2
FamERW1+JUG1+SEN1
FamERW1+KND1
FamERW1+KND2
FamERW1+KNDx
FamERW1+SEN1

FamERW1+STD1+SEN1
FamERW2+0
FamERW2+ERW1+0
FamERW2+ERW1+JUG1+0
FamERW2+ERW1+JUG1+KNDXx
FamERW2+ERW1+JUG2
FamERW2+ERW1+KNDx
FamERW2+ERW?2
FamERW2+JUG1+0
FamERW2+JUG1+KNDx
FamERW2+JUG2+0
FamERW2+JUG2+KNDx
FamERW2+KNDx
FamERW2+SEN1
FamERW2+STD1
FamSEN2

60 to 99 years

description

1 adult + 1 youth

1 adult + 1 youth + 1 child

1 adult + 1 teenager + 2 children
1 adult + 1 youth + 1 senior

1 adult + 1 child

1 adult + 2 children

1 adult + many children

1 adult + 1 senior

1 adult + 1 student + 1 senior
2 adults

3 adults

3 adults + 1 teenager

3 adults + 1 teenager + many children

3 adults + 2 teenagers

3 adults + many children
4 adults

2 adults + 1 teenager

2 adults + 1 teenager + many children

2 adults + 2 teenagers

2 adults + 2 teenagers + many children

2 adults + many children
2 adults + 1 senior

2 adults + 1 student

2 seniors

test condition
0*13:0;14*17:1;18*59:1;60%99:0
0*13:1;14*17:1;18*59:1;60%99:0
0%13:2;14*17:1;18*59:1;60*99:0
0%13:0;14*17:1;18*59:1;60*99:1
0%13:1;14*17:0;18*59:1;60*99:0
0%13:2;14*17:0;18*59:1;60*99:0
14*17:0;18*59:1;60*99:0
0*17:0;18*59:1;60*99:1
0*13:0;14*24:1;25*59:1;60%99:1
0*17:0;18*59:2;60*99:0
0*17:0;18*59:3;60*99:0
0*13:0;14*17:1;18*59:3;60*99:0
14*17:1;18*59:3;60*99:0
0%13:0;14*17:2;18*59:3;60*99:0
14*17:0;18*59:3;60*99:0
0*17:0;18*59:4;60*99:0
0*13:0;14*17:1;18*59:2;60%99:0
14*17:1;18*59:2;60*99:0
0*13:0;14*17:2;18*59:2;60%99:0
14*17:2;18*59:2;60*99:0
14*17:0;18*59:2;60*99:0
0*17:0;18*59:2;60*99:1
0%13:0;14*24:1;25*59:2;60*99:0
0*59:0;60%99:2

The initial configuration is certainly very time-consuming and requires extensive planning.

Example:

Max Mustermann joins the association with his wife and many children. A role with the name

FamERW2+KNDx Mustermann Max is created for this purpose.

After a few years, one of the children becomes a teenager.
— The name of the role is renamed to FAMERW2+JUG1+KNDx Mustermann Max.

Again after a few years, a second child becomes a teenager.
— The name of the role is renamed to FAmMERW2+JUG2+KNDx Mustermann Max.

Then one of the teenagers becomes an adult.
— The name of the role is renamed to: FaAmERW2+ERW1+JUG1+KNDx Mustermann Max .

etc. etc.

Conclusion: A lot of work in the definition, but after that it's pretty much a sure-fire success.

Extended test conditions

From membership fee v5.3.0 onwards, extended test conditions can be used. The syntax for this is:
<from>*<to>:<number_1>:<number_2>....:<number_n>. Example: 0*14:0:2:4 --> Checks whether there are
0, 2 or 4 members between the ages of 0 and 14 in this role.
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Access permission for preferences

# Access permission for preferences

Adrministrator

Here, in additicn to the rele “Administrator, vou can authorze sdditional roles for access to the
“Prefarences” modula,

Here you can authorize other roles, in addition to the “Administrator” role, to access the Preferences
module.

Delete Amounts

i Delete

W Delete

With this contributions, contributions text, peid-date and duedate can be deleted.

Entries such as contribution, contribution text, paid date or due date can be deleted from the database via
Delete.

Delete

@ Pack
Dualeta all 383
Delete all’ deletas all contributions (induding contributions test and paid-cate).
With paid-date 3
with paid-date’ deletes only the contributions tincheding contributions text and paid-date) where a paid
diale is available,
W velete
Witheut paid-date 80
Withewt paid date’ delotes anby the cantributions firduding contribitions tat and paid date) far whick
[ ate = available.
Pald-date anly
Paid-date anky deletes caly the paid-date.
Duedate only B

Duedate only’ deletes only the duedate,
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Uninstall

M Uninstall

About the uninstall genarated by the plagin entries can be delated from the database.

All data created by the plugin can be deleted again by uninstalling it.

Uninstallation removes:

e the menu item created during installation
e the access role created during installation
o all profile fields created by the plugin and the data stored within them
o all configuration data
DANGER
Deleted user data (e.g. IBAN or membership number) cannot be restored!

Message after completed uninstallation.
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Saving the configuration

All configuration data is stored in a table named adm_plugin_preferences in the Admidio database. If this ta-
ble does not exist, it will be created.

The configurations of the following plugins are currently stored in this table:
e Mitgliedsbeitrag (membership fee)

Geburtstagsliste

FormFiller

KeyManager

Documents

DeclarationOfMembership

The table entries of the membership fee plugin all begin with the letters "PMB".
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Information on contribution calculation on the overview
page

As information for the member, the current status of the contribution collection can be displayed on the
Admidio overview page.

To do this, the following lines must be inserted into the file “adm_themes/simple/templates/overview.tpl”:

<div class="admidio-overview-plugin col-sm-6 col-lg-4 col-xI-3" id="admidio-plugin-membership_fee">
<div class="card admidio-card">
<div class="card-body">
{load_admidio_plugin plugin="membership_fee" file="membership_fee overview.php"}
</div>
</div>
</div>

Display without login:

Overview
Signin Membership fee
Username Information on contribution calculation is only available
after registration.
Password

Organization

DemaoOrganisation hd

B Registration

& Login problems

Display after login:

Overview
Logged in as Membership fee
Member Membership fee
N 85€
Active since Membership fee text
1611 SV Musterstadt Membership fee 2024
Last login Due date
16.09.2024 16:22 01.10.2024

Number of logins
5643
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Procedure for a contribution calculation

The following conditions must be met
e Basic settings are entered
e Basic functions have been tested
e Contribution roles are defined (and are also recognized by the plugin — Options — Overview of roles

)

e All test conditions should already be defined under — Preferences — Tests

Rough process

1. First, a contribution calculation is carried out. Then the due date is set, the XML file is generated and
the contributions are collected.

2. When all contributions have been collected, the paid date is set. Setting this date is important as it
triggers several follow-up actions (e.g. FRST becomes RCUR, mandate changes are rolled back,
etc.). It is not important when this date is set. It only matters that it is set.

3. If more members join the association in the course of a year, the same procedure is repeated. So
carry out the contribution calculation, set the due date, collect contributions, set the paid date.

4. Atthe end of a year (when all contributions have been collected) a "Delete" is performed. This will

delete all contributions, contribution texts or due dates. Now you can start again in the new year with
the first collection of contributions of the year, the total collection.

Schedule

(a new member is added)

Admission of the new member

The new member is added to Admidio. As part of the admission, it is already included in the various contribu-
tion roles (e.g. in an age-based role or in a family role).

Notice

The mandate date can also be included as part of the new inclusion.

Generate membership humber

If you are working with membership numbers, create a membership number via — Options — Generate Mem-
bership number(s).

Create mandate reference

Via the menu item — Mandate management - Create mandate references.

Enter mandate date

If you have not already done so, enter a mandate date via — Mandate management - Edit mandate (or by
editing the member's profile).
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Perform remapping

If working with age-based roles, carry out a remapping now

Contribution calculation

Via — Fees - Recalculation .

Due Date
Call up the Due date module via — Export — SEPA - Due date and assign a due date .

XML file
After a due date has been set, an XML file can also be generated via — Export — SEPA - XML file .

Pre-notification

A pre-notification can also only be created via — Export — SEPA - pre-notification if a due date has been as-
signed.

Distribution of the XML file

After the XML file has been created, it can be sent to a bank via a home banking program (e.g. StarMoney or
Jameica/Hibiscus).

Completion of a contribution calculation

In order to complete the entire process, it is important that a paid date is set. Setting this date changes a se-
quence type FRST to sequence type RCUR.
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